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SEER APPLICATION FOR
HONGKONG POST CIRCULAR SERVICE

HEE A& Name of applicant: EELEHE Telephone No.:
SEHR#E Fax No.:

Hbiik Address:

SHERMHEE Weight of each item: % Z HHR Date of posting:

BEHERIKERE Quantity of posting and delivery area:

HE Area REHE Quantity of posting

gy Total

MERR Rt 2 1512 ZE 44 - One specimen of the item is attached.
%2 Signature

W2 (55 FIEH) Name in block letters

B# Designation

HEH7 Date

/AB]ENE Company chop
HEBE L AR BRREER - / have read and agreed fo the posting conditions overlear

HEBEBUEE To be completed by Hongkong Post #%% Reference No.:

ORI E o RIEBHEERREZ The above application is approved/not approved®. It is not approved because

BN AIfE BB RRS -
Please make the above posting on at Post Office.

MEEMAER » 552E For enquiries, please contact

[ FEEMILRERER [TREUER | BB o

Eligible sender opting for exemptions from the "No Circular Mail" Opt-out Sticker Scheme.

H# Date Postmaster ( ) BEBRRER

fitER 5 A 2 H Notes to applicant:

EABBEHAKIEFIRENEA LR A IEERIRRE -

The personal data you provide by means of this form will be used by Hongkong Post for processing your application.

RERIREE CEAZR (FABE) 1£B]> 55 18 % 22 AR MR 155 6 MRRIMNARE » EREM R EERNEAZR - REBERNER QEISREIREGEIRNEAER

You have a right of access and correction with respect of personal data as provided for in Sections 18 and 22 and Principle 6 of Schedule | of the Personal Data (Privacy) Ordinance.
Your right of access includes the right to obtain a copy of your personal data provided by this form.

NMREREZHR - FEBRRRNERERERFE (Pos 736) - HEZEZEHMIE -

If you wish to do so, please complete the Data Access Request Form (Pos 736) which is available at any post office.

* ST EREEME Delete as appropriate
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POSTING CONDITIONS AND GENERAL INFORMATION

GENERAL

1. Hongkong Post Circular Service (HKPCS) is available to deliver advertising materials

locally to delivery points that do not bear the message “No Circular Mail” within
specified areas. The materials are unstamped and unaddressed, and can be sent
with or without envelope.

AVAILABILITY OF THE SERVICE
2.1 HKPCS is available to local addresses with letter boxes at a centralized location or

where suitable letter boxes or door slots for receiving mail are readily provided at the
door of each individual unit, in residential and commercial buildings. Details of the
number of households / occupants in each area / estate / building where the HKPCS
is available can be obtained from www.circular.hongkongpost.hk.

2.2 Hongkong Post reserves the right of withholding the service during peak posting period.

CONDITIONS OF ACCEPTANCE
3.1 Mail Specifications
Weight limit Maximum: 150g per item
s Square or rectangular; For irregular shape design, please refer
to the service booklet for the terms and conditions.
Thickness Maximum: 10mm (5mm for irregular shape item); Minimum: 0.25mm
Size limit Maximum: 150 x 220 (mm); Minimum: 90 x 140 (mm)

3.2 Postage Rates

Regular Shape Irregular Shape
Weight per item General Areas Outlying Only Available in General Areas
not exceeding | Centrally Located | Door-to-door Isands & Centrally Located | Door-to-door
Letter Boxes Delivery RemTEDAEES Letter Boxes Delivery
30g $0.90 $1.10 $1.50 $1.10 $1.30
50g $1.30 $1.60 $2.30 $1.50 $1.80
100g $1.80 $2.20 $3.10 $2.10 $2.50
150g $2.00 $2.40 $3.90 $2.30 $2.70

« For Premium Service, a target selection fee of $3,000 will be charged on top of the
postage.

« For accumulated postings with quantities of 200,000 items or above in a calendar
month, senders can enjoy special volume discounts (not applicable for irregular
shape items). Please refer to the service booklet for details.

3.3 Content

Printed paper. The item may include enclosures provided that it must be properly
sealed up and evenly distributed.

3.4 Minimum quantity of posting

The minimum posting quantity is 2,000 identical items. If the posting quantity is less
than 2,000 items, a rate proportional to the postage for 2,000 items calculated
according to selected address category will be charged.

3.5 Make-up

Circulars should face the same direction and be securely tied in bundles of 100 when
posting. If it is difficult to tie the circulars in bundles of 100 because of large size or
irregular shape, please tie them in bundles of ten or multiples of ten. Staples should
not be used except for machine-bound booklets.

3.6 Indicia on items and postmark

Indicia, in either English or Chinese, as shown below must be applied by printing or
other means (e.g. metal or rubber stamp) to the circulars. Items posted under the
HKPCS will not be postmarked.

Hongkong Post . . )
pea Maximum size (mm): 40 (w) x 30 (h)
Service —

== Minimum size (mm): 20 (w) x 15 (h)

Hongkong Post

Circular
Service =—
=

Applicable to senders exempted from the “No Circular Mail”
Opt-out Sticker Scheme (please refer to sub-clause 4.3)

EXEMPTED" Minimum size (mm): 20 (w) x 20 (h)

3.7 Specimen of posting

No person shall send any illegal, obscene, immoral, indecent, offensive or libellous
writing, picture or other things by post. A specimen of the item must be handed in or
sent by fax / through the service website to the respective post office for prior
approval. For irregular shape design, the specimen must be handed in to designated
post office for approval (refer to service booklet for details). In determining whether
the specimen submitted by the applicant has met the requirements stipulated in this
condition, HKP’s decision shall be final.

3.8 Postage prepayment method

Payment can be made in cash or EPS. Alternatively, arrangement can be made
with the Hongkong Post Financial Services Division by telephone at 2921 2244 or
2921 2245 to pay by cheques.

3.9

Application and posting

Senders should provide details of the posting in the application form and apply to any
HKPCS acceptance offices for approval prior to posting. Posting should be made at
the HKPCS acceptance office granting approval to the application.

“NO CIRCULAR MAIL” OPT-OUT STICKER SCHEME AND EXEMPTIONS

41

42

43

44

4.5

Circulars will not be delivered to any delivery point labelled with a “No Circular Mail”
sticker.

Senders must include the following statement in their circulars:

“If you would like to opt out from receiving circular mail, please place a ‘No Circular
Mail’ sticker on the letter box. The stickers are freely available at all post offices,
Public Enquiry Service Centres of District Offices as well as estate management
offices of public housing estates and selected private residential developments.
However, circular mail posted by the Government and related organisations,
Legislative Councillors/District Councillors, election candidates, and charitable
bodies eligible for tax relief under section 88 of the Inland Revenue Ordinance are
exempted from this opt-out scheme.”

Exempted senders could choose to deliver their circular items to all delivery points or
those not bearing the “No Circular Mail” stickers. If all delivery points are chosen, the
word “EXEMPTED*” should be printed beneath the indicia in the top right corner of
the circulars (please refer to sub-clause 3.6), and the remark below should also be
included at the bottom of the same face (or overleaf):

“* This mail is eligible for exemption from ‘No Circular Mail’ Opt-out Sticker Scheme.”
For those charitable institutions choosing to deliver their circulars to all delivery
points, they are required to produce a copy of the Tax Exemption Certificate issued
by Inland Revenue Department under Section 88 of Inland Revenue Ordinance
when submitting a posting application.

Final decisions on all exemptions are subject to the discretion of the Postmaster
General.

DELIVERY
5. Delivery of HKPCS items will normally be completed within four working days

(excluding Sundays and public holidays) after posting.

LIABILITY

6.1

6.2

6.3

While Hongkong Post will as far as possible endeavour to deliver HKPCS items to
area indicated by the sender, Hongkong Post shall not incur any liability by reason of
the loss, non-delivery, misdelivery or delay of any HKPCS items, or by reason of any
damage to such items.

The Post Office is just a carrier of this mail item and does not mean it endorses the
content of the message. The sender acknowledges and agrees that: (i) the sender
shall be solely and fully responsible for the content of the mail item and any related
consequences including but not limited to any third party claims arising from or in
connection with the same; and (ii) the Government shall not be liable in any manner
for the content of the mail from item posted by the sender, including but not limited to
any liability for infringement of intellectual property rights and defamation.

Hongkong Post will endeavor to provide regular updates on information necessary
for using HKPCS, including amongst others the number of households in each
area/estate/building where HKPCS is available to those not opted out from receiving
circulars, but shall not be responsible for any discrepancy in such number or other
inaccuracies under whatever circumstances between the updates.

INDEMNITY

71

The sender agrees to indemnify the Government and its employees against all
losses, claims, actions, proceedings, costs and liabilities which may be suffered or
incurred by or brought against the Government and/or its employees arising from or
in connection with: (i) the sender’s posting of any contents of mail items using
HKPCS; (i) the sender’s breach of sub-clause 3.7 or any of the Posting Conditions
hereof; (iii) the sender’s posting of any contents of mail items that are in contravention
of any applicable laws or regulations of Hong Kong; and/or (iv) the sender’s violation
of the rights of any person or “entity”.

WARNING

8.

The Hongkong Post Circular Service is an exclusive service provided by Hongkong
Post. No person shall, without obtaining prior approval for use of the Hongkong Post
Circular Service from Hongkong Post, use or put the “Hongkong Post Circular
Service” indicia on any item(s) that is/are not sent through Hongkong Post. If the
provision is contravened, prosecution will be initiated without further notice.

ENQUIRIES

9.

Please visit www.circular.hongkongpost.hk or call 2921 6526.
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